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Phin |1
QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

Quy trinh s6: 01.NCN-CX

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MOQT PHAN POI VOI

THU TUC PANG KY VIEC NUOI CON NUOI TRONG NUGC
, Ma s6 TTHC: 2.001263.H50
Ap dung tai co quan: UBND cac xa, phwong, dac khu

u Doi twgng thue . R o n Thoi gian

t?‘ln)fll h.iéf . NI dung cong vige thuc lglién
I. Nop ho so truc tuyén:
1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong bang tai khoan cta chi ho so.
3. Tai danh sach dich vu cong lya chon dich vu “Péing ky viéc nuéri con nudi trong nuwoéc”. Tai Co
quan thyc hién, chon tinh Quang Tri, don vi thuc hién 1a UBND cap xa twong Gng tinh Quang Tri.
4. Cap nhat, tai 1én day du cac thanh phan hd so, bao gdom:

o 4.1. Hd so ciia nguwdi nhan con nudi:
NQSF;hO Ngudi nop hd so | - Don xin nhan con nuéi theo miu sé 01 Phy lyc IV Théng tu sb 10/2025/TT-BTP (Hinh thirc nép:

Bdn scan (ban chup) va ngudi ndp mang chinh dén dé ndp truc tiép khi nhdn két qua/ hodc givi ban chinh
qua dich vu buu chinh cong ich);

- Ho chiéu, Thé can cudc hodc gidy to ¢6 gia tri thay thé (Hinh thirc nép: Ban sao ching thie dién tir;
truong hop nop ban scan (ban chup) thi nguoi nop mang ban sao chung thuc dén dé nop truc tiép khi
nhdn ket qua/ hodac gui ban sao co ching thuc qua dich vu buu chinh cong ich);

- Vin ban xac nhan tinh trang hén nhan gdm: Gidy ching nhan két hon trong trudng hop nguoi nhan
con nuéi la cap vo chong nhén con nudi. Truong hop nguoi nhan con nudi 1a nguoi doe than nhan
con nudi: Co quan giai quyet thu tuc hanh chinh tra ctru thong tin vé tinh trang hon nhan cua nguoi
nhan con nudi trén Hé thong thong tin giai quyét thi tuc hanh chinh cdp tinh thong qua két nbi voi
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Co so dit liéu ho tich dién tir, Co so dit liéu quoc gia vé dan cu (Hinh thirc ndp: Bdn sao chitng thuc
dién tir; truong hop nép ban scan (ban chup) thi nguoi nép mang ban goc dén dé déi chiéu khi nhdn
két qua hodc giri ban sao dwoe chitng thwe qua dich vu bueu chinh céng ich);

- Giéy kham strc khoe do bénh vién da khoa hodc phong kham da khoa hodc Trung tam y té khu vuc
cap co gia tri su dung néu duoc cip chua qua 06 thang, tinh dén ngay nop hd so tai co quan co thAm
quyén (trir tredng hop cha duong nhan con riéng cia vo, me ké nhan con riéng cua chong lam con
nudi hoac co, cau, di, chd, bac rudt nhén chau lam con nuoi) (Hinh thirc nop: Ban dién tur co chir ky
6 cua cd nhdn, t6 chirc xéc nhén hodc ban sao chung thuc dién tu, truong hop ngp ban scan (ban
chup) thi ngwoi ndp mang ban goc dén dé ndp khi nhdan két qua hodc giri ban sao dwoc chitng thyc
qua dich vu buu chinh cong ich);

- Vin ban x4c nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do UBND cap xa noi
ngudi nhan con nudi thudong tra cip c6 gia tri st dung néu duoc cap chua quéa 06 thang, tinh dén ngay
nop ho so tai co quan c6 tham quyén (trir trudng hop cha duong nhéan con riéng cia vo, me ké nhan
con riéng cua chff)ng 1am con nuéi hodc co, cau, di, chu, bac rudt nhan chau lam con nudi) theo Mau
s6 02 Phu lyc II Théng tu sé 10/2025/TT-BTP (Hinh thirc ndp: Ban dién tir ¢6 chit ky s ciia cd nhan,
16 chirc xdc nhdn hodc Bdn sao chirng thwe dién tr; truong hop nép ban scan (ban chup) thi ngueoi
nép mang ban chinh dén dé nop khi nhdan két qua hodc gui ban sao dwoc chung thuc qua dich vu buu
chinh cong ich);

- Pon ding ky nhu cau nhan tré em lam con nudi (ddi véi trudng hop ngudi nhan con nudi cé nguyén
vong va du diéu kién nhan con nudi theo quy dinh nhung chua tim duoc tré em dé nhan 1am con nudi)
theo Mau s6 01 Phu lyc II Thong tu s6 10/2025/TT-BTP (Hinh thirc nép: Ban scan (ban chup) thi nguoi
nép mang ban chinh dén ndp triee tiép khi nhdn két qua hodc givi qua dich vy buu chinh céng ich).

4.2. Ho so ciia ngwdi dwge nhan 1am con nudi:

- Gidy khai sinh (Hinh thirc nép: Bén sao chitng thwe dién tir; truong hop ngp ban scan (ban chup)
thi nguoi nop mang ban goc dén deé doi chiéu khi nhdn két qua hoac gui ban sao dwoc ching thuc
qua dich vu buu chinh cong ich);

- Giay kham strc khoe do bénh vién da khoa hoic phong kham da khoa hodc Trung tim y té khu vuc
cap (Hinh thucc nop: Ban dién ti co chit ky so cua ca nhan, té chicc xdac nhan hodac ban sao chirng thuc
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dién tir; truong hop ndp ban scan (ban chup) thi nguoi ngp mang ban goc dén dé doi chiéu khi nhdn
két qua hodc giri ban sao dwoc chitng thwe qua dich vy bieu chinh cong ich);

- File anh toan than, nhin thang chup khéng qua 06 thang (Hinh thirc nép: Nguoi ndp tdi lén anh chén
dung theo dung kich c6'va dinh dang jpg, png hodc gui 02 anh qua dich vu buu chinh cong ich);

- Bién ban x4c nhan do Uy ban nhan dan hodc Cong an cap x4 noi phat hién tré bi bo roi 1ap ddi véi
tré em bj bo roi; Gidy chung tir cta cha dé, me dé hodc quyét dinh cua Toa 4n tuyén bd cha dé, me
dé cua tré em 1a dd chét dbi v6i tré em md coi; quyét dinh ciia Toa 4n tuyén bd cha dé, me dé cua
nguoi dugce gidi thiéu lam con nudi mét tich ddi véi nguoi dugce gidgi thiéu lam con nudi ma cha dé,
me dé mat tich; quyét dinh cta Toa an tuyén bd cha dé, me dé cua nguoi duge gidi thi¢u lam con
nudi mat nang luc hanh vi dan su ddi véi nguoi dugc gidi thi€u lam con nudi ma cha dé, me dé mat
nang luc hanh vi dan su (Hinh thirc nép: Bdn dién tir ¢6 chir ky s6 ciia cd nhdn, té chive; triecong hop
nép ban scan (ban chup) t nguoi ndp mang chinh dén d@é ndp truec tiép khi nhdn két qua/ hodc giri ban
chinh qua dich vu buu chinh cong ich).

- Quyét dinh tiép nhan dbi véi tré em ¢ co sé nudi dudng (Hinh thirc np: Ban dién tik cé chit ky sé
hodc Ban sao chitng thuc dién tie; truong hop nop ban scan (ban chup) thi nguoi nop mang ban
géc dén dé aoi chiéu khi nhén két qua hoac gui ban sao dwoc chung thuc qua dich vu buu chinh
cbng ich).

- Thé can cudc; Gidy x4c nhan thong tin vé cu tra, Gidy thong bao sé dinh danh ¢4 nhan va thong tin
cong dan trong Co so dir lidu qudc gia vé dan cu trong trudng hop ngudi tiép nhan ho so khong thé
khai thac dugc thong tin cu tri cia ctia cha me nudi va con nudi theo cac phuong thirc néu tai khoan
2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi (Hinh thitc np: Ban sao
chimg thuc dién tik; truong hop ndp ban scan (ban chup) thi ngudi ngp mang ban goc dén dé doi
chiéu khi nhdn két qua hodc giri ban sao dwoe chimg thire qua dich vu bwu chinh céng ich).

5. Phi, I¢ phi thanh toan truc tuyén: Nop khi tiép nhén hd so.

- Sau khi ndp hd so thanh céng trén Cong DVCQG, Cong dan chi thanh toan dugc khi can bo guri
yéu cau thanh toan/chd thyuc hién nghia vy tai chinh; Cong dan ding nhap tai khoan tai Cong DVCQG,
chon menu “Thong tin va Dich vu” = “Tra ciru ho so”, Nhap Ma ho so, Mi bao mat dé Tim kiém
ho so; Chon “Kiém tra thong tin thanh toan” dé xem chi tiét Thong tin thanh toan. Chon nut Tiép
tuc thanh toan (Trang thai hd so: Yéu cau thanh toan phi, 1& phi DVC), nhap céc thong tin bit budc
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va chon “Thanh toan”, hé thong tir dong diéu hudéng dén giao dién thanh toan qua nén tang Payment
Platform ctiia Cong DVC quéc gia. Cong dan thyc hién thanh toan truc tuyen dung voi so tién phi, 1
phi theo quy dinh. Sau khi d3 thanh toan thanh céng, hé thong ty dong diéu hudng vé giao dién “Quan
1y ho so0” cua cong dan.

- Mtrc thu:

+ L& phi 400.000 dong/trudng hop.

+ Mién 1é phi ding ky nudi con nudi trong nudc dbi véi trudng hop: Cha duong hodc me ké nhan con
riéng cua vg hodc chong lam con nudi; ¢, cau, di, chl, bac rudét nhan chau lam con nu@i; Nnguoi nhan
cac tre em sau day lam con nu6i: Tré khuy@t tat, nhiém HIV/AIDS hodc mac bénh hiém nghéo theo
quy dinh cua Luat nu6i con nudi va van ban hudéng dan; nguoi c6 cong voi cach mang nhan con nudi.
6. Dang ky hinh thic nhan lgét qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hoac truc tuyén.

7. Dang ky hinh thirc nhan thong béo vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, t6 chirc, c4 nhan co thé lién hé qua sd dién thoai va hop

thu di¢n tir cia UBND cap xd dugc ding tai kém theo quy trinh thuc hién dich vu cong truc tuyén
nay dé duoc hudng dan, hd tro.

I1. Nop ho so truec tiép:

Nop hd so truc tiép tai Trung tam phuc vu hanh chinh cong cdp x hodc qua dich vu buu chinh coéng
ich theo thanh phan ho so va hudng dan néu trén.

Budc 1

B phan tiép
nhéan ho so va
tra két qua cta
TTPVHCC cip

Xa

1. Kiém tra, hoan thién thong tin ciia nguoi ndp ho so. X4c nhan hinh thire nop ho so: Truc tiép /hoac
tryc tuyén.

2. Kiém tra thanh phan hd so dién tir:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cdp nhat luu triv hd so dién tu.

- Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.

04 gio lam
viéc




- Chuyénqh(*) so cho Cong chirc Tu phap phu trach linh vuc Nudi con nudi tai Van phong UBND va
HDND dé xu ly.

2.2. Trudng hop ho so chua day d, hop 16 hoac khong du dicu kién giai quyét thi ¢6 thong béo cho
nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé nguoi co yéu
cau bo sung, hoan thién.

Sau khi can bd mot ctra tlep nhan ho so dién tir, Hé thong thong tin gidi quyét TTHC tinh ty dong | 20 ngay
day va dong bo thong tin hd so cia cong dan di nop sang Hé thong thong tin dang ky va quan Iy ho | lam viée
tich ctia Bo Tu phép (tai dia chi: hotichdientu.moj.gov.vn) dé Cong chirc Tu phép - Vin phong UBND
va HDNDxtr ly.
Cong chire Tu | - Xir Iy ho so theo quy dinh, trinh Lanh dao Van phong UBND va HDND kiém tra va trinh Lanh
Bud phap - Van dao UBND x4 ky ban gidy két qua giai quyét TTHC va trinh ky ban dién tir trén Hé thong thong
udc 2 \
phong UBND | tin dang ky va quan ly ho tich.
va HDND - Phédi hop v6i Vin thu co quan vao s6, dong ddu ban gidy va ban dién tir két qua giai quyét TTHC trén
Hé thong thong tin ding ky va quan 1y ho tich, vao sd, luu trir ho so. Ban dién tir két qua giai quyét
TTHC sau khi dugc vin thu dong d4u va ban hanh trén Hé théng thong tin dang ky va quéan 1y ho tich
s& duogc tr dong ddng bo sang muc “Két qua xtr Iy trén Hé thdng thong tin giai quyét TTHC tinh.
- Chuyén két qua giai quyét vé Bo phén tiép nhan ho so va tra két qua cia TTPVHCC dé tra két qua.
B(f)‘phéln tiep nl}éln Xac nhan trén phén mém mot ctra vé két qua TTHC da co6 tai bd phan mét cira; tra két qua TTHC ban 04 gio lam
Buée 3 ho so \fé tfé két | gidy kém ban dién tir vé kho cong dén; thong bao cho to chirc, ca nhan theo cac hinh thirc dang ky. vige
qua cua
TTPVHCC cép x4
- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, van ban dién tir ¢6 yéu cdu xac thyc bing chit ky | Khong tinh
Nhan Neudi n6o hod so 5O nhung chua dugce ky s6 khi dén nhan két qua hoic guri qua dich vy buu chinh cong ich. vao thoi
két qua g °P - Nhan két qua TTHC theo hinh thirc da ding ky: Truc tiép /hoic truc tuyen Dong thoi nhan két qua TTHC | gian giai
ban dién tir tai Kho quan 1y dir liéu dién tir ctia to chirc, c4 nhan trén Cong dich vu cong. quyét
Téng thoi gian gidi quyét TTHC (30 ngdy quy ddi thanh 21 ngay 1am viéc) iilngz

* Bieu mau kem theo:
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MAu s6 01 Phu luc IV Théng tw s6 10/2025/TT-BTP

CONG HOA XA HQOI CHU NGHIA VIET NAM

bjc Iép - Tl;t’ do - anh phl:lC Anh chan dung cta
ngudi nhan con nguoi nhan con

nudi (Ong), kich ¢ . R nudi (Ba), kich c&
4x6 cm DON XIN NHAN CON NUOI 4x6 cm

Anh chéan dung cta

1. Phdn khai vé ngwoi nhgn con nubi

A

Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

Quac tich?

So dinh danh c4 nhan/Hg
chieut®?

Noi cu tri®
Dién thoai/Thu dién twr

2. Phan khai vé ngwoi dwoc nhgn 1am con nuoi

HO, CREE M, T8N oot Gidi tinh1%: ...
NQaY, thang, RAM SR ......cooovveisiiiiiiii s Quac tich™:. ...,
S dinh danh CA NANISE HG ChIGUA: ...ttt
INOT ST ettt e ettt e e ettt e e et

INOT CLE T I0 eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee et e e e e e et e et e e e ee e e e e ee e e e e aeaeeanteeaereeaeeearenenns

! Truong hop dang ky viéc nudi con nudi ¢ trong nudc, ghi Uy ban nhan dan cip xa noi giai quyét viéc nudi con nudi.
Truong hop dé nghi xac nhan cong dan Viét Nam thuong trii & khu vuc bién gidi du diéu kién nhan tré em cua nudc lang
giéng cu tri & khu vuc bién giéi lam con nuéi, ghi Chi tich Uy ban nhan dan cp xi noi giai quyét viéc nudi con nuéi.
Truong hop dang ky viéc nudi con nudi tai Co quan dai di€n Viét Nam & nude ngoai, ghi Co quan dai dién Viét Nam noi
dang ky viéc nudi con nudi. Truong hgp nguoi nudc ngoai thuong tri & Viét Nam nhén tré em Viét Nam lam con nudi,
ghi S¢ Tu phap noi dang ky viéc nudi con nudi. Truong hop d€ nghi xdc nhén coéng dan Viét Nam ¢ trong nude du diéu
kién nhén tré em nudc ngoai lam con nudi, ghi Chu tich Uy ban nhan dan tinh/thanh phd noi ngudi nhan con nu6i thuong
tra.

2 Pbi véi treong hop ngudi nude ngoai thudng tra & Viét Nam nhan tré em Viét Nam 1am con nudi.

3 Trwding hop ndp hd so truc tuyén: cac thong tin dugce khai thac tir Co sé dit liéu qudc gia vé dan cu dé tu dong dién
vao biéu mau, ddi twong thue hién thd tuc hanh chinh khong can ké khai. N&u céc théng tin khdng duoc tu dong dién
vao biéu mau thi d&i twong thue hién thi tuc hanh chinh ké khai day dd.

Truwdng hop ndp ho so gidy (ndp truc ti€p hodc qua hé théng buu chinh): d6i twong thuc hién thd tuc hanh chinh ké
khai day dd thong tin trong biéu mau.

4 Poi v6i cac trudng hop dé nghi xac nhan du diéu kién nhan tré em nudc ngoai lam con nudi.



Thudc doi tLro’ng .......................................................................................................................
7 Hién dang song tai gia dinh ciia Ong/Ba:

(o P o a1 77 ] (O (] T

INOT CUEFIL .ottt e e et e e et e e e e et e e e e e e enas teeabb b e e e e e st b b e e e e e anbreeneenaans
DIEENTNOGI/TRU AIENTIE: .ottt e et e e st e e e st a e e e sbee e e sbeee s
7 Hién dang song tai Co sé nudi duong:

Tén/dia chi co so nudéi duong:

3. Cam doan

Chuing t6i/Toi cam doan nhitng loi khai trén day la dung sy thdt, viéc nhdn con nudi la
tw nguyén, nham xac Idp quan hé cha, me va con 1au dai, bén viing, vi loi ich tét nhdt cia con
nudi. Chang t6i/Tdi cam két sé chdam séc, nudi duong, gido duc chdu nhuwr con dé ciia minh va
thyc hién moi nghia vu cia cha me doi Véi con theo quy dinh cua phap lugt. Ching toi/Toi
cam két trong thoi han 03 nam, ké tir ngay giao nhédn con nuéi, dinh ky 06 thang mét lan, guri
béo c4o vé tinh hinh phat trién cia con nudi cho Uy ban nhan dan cdp xd noi chiing t6i/téi cu
tra.

Pé nghi Co quan cé tham quyén xem xét, gidi quyét.

Lamtai.......c............ , NGAY...oen... thang .............. nam...........
ONG BA
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chiz dém, tén)

5 Ghi 13 dbi tugng: tré em bi bo roi/tré em mod cbi ca cha va me/tré em ¢ hoan canh dic biét khac/con riéng/chau rudt.

Tmcng hop ngudi nhan con nudi va ngudi duge nhan lam con nudi tam trd & nudc ngoai, giri Co quan dai dién Viét
Nam ¢ nu6e ngoai. Truong hop cha, me nudi thay d6i noi thuong tra khi chua hét thoi han phai thong bao tinh hinh phat
trlen clia con nudi, cha, me nudi ¢6 trach nhiém tiép tuc thong bao tinh hinh phat trién cta con nudi cho Uy ban nhan dan
cép x4 noi chuyén dén cho dén khi hét thoi han 03 niam ké tir ngay giao nhan con nudi.
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MAu s6 02 Phu luc Il Thong tw s6 10/2025/TT-BTP

CONG HOA XA HQOI CHU NGHIA VIET NAM
Déc ldp - Tw do - Hanh phuc

VAN BAN XAC NHAN HOAN CANH GIA PINH, TINH TRANG CHO O, PIEU KIEN
KINH TE CUA NGUO1 NHAN CON NUOI

I. THONG TIN VE NGUO1 NHAN CON NUOI

A

Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

S6 dinh danh c& nhan

Noi thuong trQ

Noi tam tri’

I1. HOAN CANH GIA PINH CUA NGUO1 NHAN CON NUOI
1. Tinh trang hén nhdn, gia dinh

//Chua kéthon  //Két hon /Ly hén

[7 Chwa co con de

[1Bd co con dé [1Bd c6 con nudi N&u rd sé liegng con: ... ..
Thanh vién khac song cung:
- Néu so thanh vién song cung Vvoi nguoi nhdn  con  nudi: ...

-Y Kién, thdi d cia thanh vién trong gia dinh déi Véi viéc nhdn con nudi:
/7Ung hé viéc nhan con nuoi /7Khdng ung hg viéc nhan con nudi
/7Y kiéen khac:

I11. TINH TRANG CHO O, PIEU KIEN KINH TE

1. Nha ¢

Y27 1R o] TR
/7Nha thugc so hiru /7Nha thué /7Nha ¢ khac

Khoéng gian danh cho con nudi:

/7Cé

/7Khong

2. Nghé nghigp, thu nhdp

- Nghé nghiép (NBU I3 1AM NGNE Q1) cv.evieeeceieeeeeee ettt

- Thu nhdp:

7 Trudng hop noi thuong tri va noi tam tri khac nhau thi dién ca thong tin vé noi thuong tri va noi tam tra.



[ITién Ieong thang (MU SO TN .........c.ceeeveveeeeeeeeeeeeeee s ee e enassee s )
/7Thu nhdp tir san xudt, kinh doanh, hanh nghé d@ac 1dp (Néu SO tieN:.........cocvveeevveeeenne. )
[7Phyt CAP, tror CAP (NBU SO LIEN ....evveeeeeee ettt )
/7 Cac nguon thu nhap KNAC..........coccvvevereean, (tai khodn tiét kiém, cho thué bar déng
san, cho tdng cia ngwoi than, ban quyen...)
3. CAC tai san KhAc (NEU €O, ghi CoE thE): .....ov.veeeieeceeeeeeeeeeee e,
biéu kién kinh té dam bdo cho viéc nuéi dwéng con nudi: //Co /7Khdng
Lamtai.....o.ccooovenvennnnnn. , ngay........ thang.......... nam..............

Nguwoi nhgn con nuodi
X (Ky, ghi rd ho, chiz dém, tén)
ong Ba

IV. PHAN Y KIEN, DANH GIA o ,
1. Danh gia vé hoan cdnh gia dinh, tinh trang cho g, diéu ki¢n kinh té ciia ngwoi nhgn con
nuoi®

.............. , ngay........ thang.........nam..............
X&c nhdn cia co quan cé tham quyén noi Nguwoi danh gid
ngwoi nhan con nuéi cuwr tri® (Ky, ghi rd ho, chir dém, tén)
Xac nhdn chiz ky bén 1a cua Ong/Ba
.................................................... la nguoi da

tién hanh xdc minh, danh gid hoan cdnh gia
dinh, tinh trang cho o, diéu kién kinh té cua
nguroi nhdn con nuoi.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chit ky cua nguoi co tham quyén, dau)

Ho va tén

8 Panh gi4 ngudi nhan con nudi dii hay khong du diéu kién dé nhan con nuéi. Néu viée dang ky nudi con nuéi duge thyce
hién tai Uy ban nhan dan cap xa thi cong chirc cap xa noi ngudi nhan con nudi cur tra thuc hién viée danh gia. Néu viéc
dang ky nuéi con nudi dugce thye hién tai Co quan dai dién Viét Nam & nude ngoai thi vién chirc 1anh sy/ngoai giao thuc
hién viéc danh gia.

9 \TA AL Ax A A ‘A a . T A An A 1A n-

Néu viéc dang ky nudi con nudi duge thuc hién ¢ trong nude thi Uy ban nhan dan cap xa noi ngudi nhén con nudi cu
tru xac nhan. Néu viéc dang ky nudi con nudi dugc thyc hién tai Co quan dai di€n Viét Nam & nudc ngoai thi Co quan
dai dién Viét Nam & nudc ngoai xac nhan.

Trudng hop ngudi nhan con nudi c6 noi thudng tri va noi tam tra khac nhau, néu Uy ban nhan dén cép x3 noi ngudi
nhén con nudi thudng tru dé nghi Uy ban nhan dan cép x4 noi ngudi nhan con nudi tam tra thuc hién viéc xac minh,
danh gi4 hoan canh gia dinh, tinh trang chd &, diéu kién kinh té thi Uy ban nhan dan cap xi noi ngudi nhan con nudi tam
trd thyc hién va c6 cong van giri cho Uy ban nhan dan cip x4 noi ngudi nhin con nudi thudng tra kém theo vin ban nay.
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Maiu s6 01 Phu luc II Thong tw s6 10/2025/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

DON PANG KY NHU CAU NHAN TRE EM LAM CON NUOI

Kinh guwi: So Tw phap tinh/thanh

Ong Ba

Ho, chit dém, tén
Ngay, thang, nam sinh

Sé dinh danh cd nhén

Noi cu tru
Dien thoai/Thuw dién tur

II. Hoan cinh ban thén, gia dinh, ché ¢ va diéu kién kinh té ciia ngwoi ding ky nhu ciu
1. Tinh trang hon nhdn va gia dinh

/] Chura két hén /1Két hén /7Ly hén

[7Chuwa co con de [7Da co con de [7Da co con nuoi

Néu ré s6 hwong con: ...

Do tudi ciia con Iém nhit: ... ... ... ....PJ tuéi ciia con nhé nhat: ...................

2. Tién dn

/7Khdng

[1C6 (Ghi 16 @4 Bi kGt A1 V& 10T @i ... cv. e v oo ettt 2)
3. Tinh trang ché 6

DUCH LICH: .. coo e oo e e e e e e e e e e e e e e e e et et e e e
[TNha thudc so hitu /Nha thué [JNha o khac

Khoéng gian danh cho con nubi:

/7Cé

/7Khong

4. Nghé nghiép, thu nhgp

10 Ghi tinh/thanh phd truc thude Trung wong noi diang ky thuong tru.



- Nghé nghiép (néu 16 1Am NZHE Q1) .....oueveeeeeeeeeeeeeeeeeeeees e
- Thu nhap:

LTPRUY CAP, T CAP (MU SO LN ... )

[7Cdc nguon thu nhap KN&C........c.o.evevveveeeersrereesrnnen, (tai khodn tiét kiém, cho thué bat dong
san, cho tang cua nguoi than, ban quyén...)

III. Nguyén vong vé tré em dwoc nhin lam con nuéi

(Ghi dac diém cua tré em ma nguoi co nhu cau nhan con nudéi mong muon)

Tinh trang SUC KROC: ... ... ... ..o oeeiesiee e e e et et e e e e e et s et e eee aee e e e

Ddc diem khdc (noi cu tru, ton gidao, dan toc...):

Chiing t6i/T6i cam doan nhitng 107 khai trén ddy la ding sw that. Néu dwoc gidi thiéu tré em
can dwoc nhdn lam con nuoi, chung toi/toi sé thuc hién day du cdc thu tuc theo quy dinh phap
luat vé nuoi con nuoi. Bé nghi So Tw phap xem xét, gidi quyet./.

Lamtgi.................. , NGAY e, thang ........... nam..............

ONG BA
(Ky, ghi ro ho, chit dém, tén) (Ky, ghi ro ho, chir dém, tén)

II1. Xdac nhan cua So Tw phap

S6 Tuwe phdp.........c..ccoee........"xdc nhdn da tiép nhan Pon dang ky nhu cau nhan tré em
lam con nudi clia Ong/Ba.............ccocevcveeeee e P
.................. , NGAY e thdng ... nAM.................

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chit ky ciia nguoi co tham quyén, dau)

Ho va tén

11 Ghi rd tinh/thanh phé truc thude Trung wong. i
2.3 Tu phap giri ban chup Pon d3 duoc xac nhan cho nguoi ding ky nhu cau nhan con nudi.
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Quy trinh s6: 02.NCN-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI

THU TUC PANG KY LAI VIEC NUOI CON NUOI TRONG NUGC
, Mai s6 TTHC: 2.001255.H50
Ap dung tai co quan: UBND céc xa, phwong, dac khu

Quy
trinh

Péi twong
thue hién

Noi dung cong viéc

Thoi gian
thue hi€én

Nop ho
SO

Nguodi nop ho
SO

I. Nop hd so true tuyén:
1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn.

2. bang ky/ Pang nhap vao Hé thong bang tai khoan cta chu ho so.

3. Tai danh sach dich vu cong lya chon dich vu “Ddng ky lai viéc nudi con nudi trong nwoc”. Tai
Co quan thyuc hién, chon tinh Quang Tri, don vi thuc hién 1a UBND cap x& tuong Gng tinh Quang
Tri.

4. Cap nhat, tai 1én day du cac thanh phan ho so, bao gdom:

- To khai dang ky lai viéc nudi con nudi. To khai phai c6 cam doan cua ngudi yéu cau dang ky lai
vé tinh trung thuc cta viée dang ky nudi con nudi trude d6 va co chit ky cua it nhat hai nguoi lam
chting theo Mau s6 01 Phu luc IV Théng tu sé 10/2025/TT-BTP (Hinh thitc nép: Ban scan (bin
chup) va nguwoi ngp mang chinh dén dé ndp triec tiép khi nhdn két qua/ hodc giki ban chinh qua dich vu
buu chinh cong ich);

- Thé cin cudc; Gidy xac nhan thong tin Ve cur trii, Gidy thong bao sé dinh danh ca nhan va thong
tin cong dan trong Co s& dit lidu qudc gia vé dan cu trong trudng hop ngudi tiép nhan hd so khong
thé khai thac dugc thong tin cu tri cua cua cha me nu6i va con nudi theo cac phuong thirc néu tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu (Hinh thitc nop:
Ban sao chitng thyc dién tir; truong hop ngp ban scan (ban chup) thi nguoi nop mang ban goc dén
dé doi chiéu khi nhén két qua hodc gui ban sao dwoc ching thuc qua dich vu buu chinh cong ich).

5. Phi, I¢ phi thanh toan truc tuyén: Khong.



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/1043102
https://dichvucong.gov.vn/
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6. Pang ky hinh thirc nhén két qua thu tuc hanh chinh (TTHC): Tryuc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.

7. Dang ky hinh thitrc nhin thong béo vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duge cip mi dé tra clru tinh trang giai quyét hd so truc tuyén

9. Trong qua trinh thyc hién dich vy cong, t chtrc, ca nhan c6 thé lién hé qua sé dién thoai va hop

thu dién tir cia UBND cap x3 duoc ding tai kém theo quy trinh thue hién dich vu cong truc tuyén
nay dé duoc hudng dan, hd tro.

I1. Nop ho so true tiép hoiic qua dich vu buu chinh:

Nop hd so truc tiép tai Imgg tam phuc vu hanh chinh cong cia UBND cép xa hoac qua dich vy
buu chinhtheo thanh phan ho so va huéng dan néu trén.

1. Kiém tra, hoan thién thong tin cia ngudi ndp hod so. Xac nhan hinh thirc ndp hd so: Truc tiép | 04 gio 1am
/hodc truc tuyén/ hodc qua dich vu buu chinh. Viéc
2. Kiém tra thanh phan ho so dién tu:
B phan tiép 2.1. ’Tru(‘mg hop ho so day du, }10p 1¢:
nhén hod so va | - Tiép nhén, cép nhat luu trir ho so di¢n tu.
Budc 1 | tra két qua cta | - Giri Phiu tiép nhan hd so va hen tra két qua cho ngudi ndp hd so.
TTPA,VHE:C - Chuyén qh(*) so cho Cong chtrc Tu phép phu trach linh vyec Nudi con nu6i tai Van phong UBND va
cap xa HDND de xu ly.
2.2 Tru’(‘)'ng‘hqpoh(*) so chua dy du, hop 1¢ hoac khong du diéu kién giai quyét thi co thong bao cho
nguoi yéu cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bo sung dé nguodi cd yéu
cau bo sung, hoan thi¢n.
Cong chirc Tu | Sau khi can bd mot clra tlep nhan hé so dién tir, Hé thong thong tin giai quyét TTHC tinh ty dong | 04 ngay
Bude 2 phap - Van | ddy va dong b thong tin ho so cua cong dan da nop sang Hé thong thong tin ding ky va quan 1y | 1am viée
phong UBND | ho tich caa BO Tu phép (tai dia chi: hotichdientu.moj.gov.vn) dé Céng chirc Tu phap - Vin phong
vaHDND | UBND va HDND xtr ly.




16

- Xir 1y ho so theo quy dinh, trinh L&nh dao Van phong UBND va HDND kiém tra va trinh Lanh
dao UBND xi ky ban gidy két qua giai quyét TTHC va trinh ky ban dién tir trén Hé thong thong
tin dang ky va quan 1y ho tich.

- Phéi hop v6i Vin thu co quan vao s, dong dau ban gidy va ban dién tir két qua giai quyét TTHC
trén He thdng thong tin dang ky va quan ly ho tich, vao sO, luu trir hd so. Ban dién tir két qua giai
quyét TTHC sau khi dugc van thu dong ddu va ban hanh trén Hé théng thong tin dang ky va quan
Iy ho tich s& duoc ty dong dong bod sang muc “Két qua xtr 1y trén Hé thng thong tin giai quyét
TTHC tinh.

- Chuyén két qua giai quyét vé Bo phan tiép nhan ho so va tra két qua ciia TTPVHCC dé tra két qua.

B0 phan tiép
nhan ho so va

Xac nhan trén phﬁn mém mot ctra vé két qua TTHC da c6 tai bd phan mot cura; tra két qua TTHC

04 gio lam

Budc 3 | tra két qua cua | ban gidy kém ban dién tir vé kho cong dan; thong bao cho té chirc, c nhan theo cac hinh thic ding A
TTPVHCC | ky. viee
cép xa
- Xuét trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir c6 yéu ciu xac thyuc bang chir N
‘ . | ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich Khong tinh

Nhén két | Nguoi ndp ho ] ' ' o ' o ' vao thoi
qua SO - Nhan k@t qua TTHC th;o hinh thitc da dang ky: Truc ti€p /hodc truc tuyén/ hoac qua dich vu buu | gian giai

Chinh.oDéng thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li¢u dién tir ctia t6 chirc, ca nhan quyét

trén Cong dich vu cong.

Tong thoi gian gidi quyét TTHC &511{]3%{

* Bieu mau kem theo:
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MAu s6 01 Phu luc IV Théng tu s6 10/2025/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Tw do - Hanh phuc

TO KHAI PANG KY LAl VIEC NUOI CON NUOI

Ho, chit dém, tén nguoi yéu cau:

Ngay, thang, nam Sinh:..............ccccccceeveeenen.n.

Pé ngh; dang ky lai viéc nudi con nudi cho nhimng nguwoi cé tén dudi day:

I. Théng tin cia con nudi

Ho, chiz dém, teNn: .....oooovveviiiceee e,

I1. Théng tin cha, me nudi

................................ Gigi tinh17:..............

Ho, chir dém, tén cha nudi: Ho, chir dém, tén me nudi:

Nedy, thing, nm Sinh:..ooeeerrooeoeorrr. | NEGY, TG, PG ST oo
QUOC tiCh™B: ..o, QUOC tiChIB: ..,
So6 dinh danh/Hg chieu'?s:.......................... S6 dinh danh/Hg chiéul®:...............cc.ccouee..
Nmmmm .......................................................................................... chwmm ....................................................................................................

13 Ghi rd Uy ban nhan dan cip x3 néu ding ky lai viéc nudi con nudi trong nuéc, S& Tu phap néu ding ky lai viéc

nudi con nudi cé yéu t6 nudc ngoai.

14 i voi HO chiéu, ghi rd s, co quan cap, ngay cap. Vi du: Ho chiéu s6 1089123, do Bo Ngoai giao va Hop tac

qudc té I-ta-li-a cap ngay 02/02/2025.

BTrwarng hop ndp hod so trwc tuyén: cac thong tin dwoc khai thac tir Co s& di liéu qudc gia vé dan cuw dé ty
dong dién vao biéu mau, d6i twong thuc hién thi tuc hanh chinh khong can ké khai. N&u cac théng tin khong
duoc ty dong dién vao biu mau thi d6i twong thyc hién tha tuc hanh chinh ké khai day da.

Truong hop ndp hd so gie‘iy (ndp truc Eiép hodc qua hé théng buu chinh): dbi tugng thyc hién thu tuc hanh chinh

ké khai day du thong tin trong biéu mau

16 B6i voi truong hop diang ky lai viéc nudi con nudi c6 yéu td nude ngoai.
17 Ghi tén Uy ban nhan dan cip co s& noi da dang ky viéc nudi con nudi trong nuwdc; tén S& Tv phap noi d3

dang ky viéc nudi con nudi cé yéu td nwdc ngoai.
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Gidy chirng nhdn nudi con nuéi trong nwéc/Quyét dinh nudi con nudi cé yéu té nude
NGOQL SO ngay........ thang ....... nam......... O cap'®.
T6i cam doan viéc nudi con nudi truée ddy da dwoce dang ky tai co quan c6 tham quyén
va nhitng noi dung khai trén day la dung su that. Toi chiu trach nhiém trudc phdp ludt
vé viéc cam doan ciia minh.

Nguwoi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Xéc nhén ciia ngwdi lam chirng thir nhat Xac nhan cta nguoi lam chirng thir hai
TOIteN [
TOIEEN 1A
NEAY SINN: i
NEAY SINN: e
SO dinh danh cA NhaN ..o,

S6 dinh danh cA nhaAn:..........cooveee s,

To6i xin lam ching viée nudi con nuodi trén 1la dung sy that
va toi xin chiu trach nhiém trudc phap luat vé viéc lam
chirng cua minh.

To61 xin l[am chung viéc nudi con nudi trén 1a ding su
that va toi xin chiu trach nhiém trudc phap luat vé viéce
lam chirng ctia minh.

................. , ngay.........thang......... nam....... . hi 5
(K¥, ghi 16 ho, chit dém, tén) e , ngay.......... thang......... nam...........

(Ky, ghi ré ho, chit dém, tén)

18 p6i véi treong hop cé thong tin vé Gidy chirng nhan nudi con nudi trong nudc/Quyét dinh nudi con nudi cé
yéu t8 nudc ngoai.
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Quy trinh s6: 03.NCN-CX

] ~ QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINHBPOIVOI
THU TUC CAP GIAY XAC NHAN CONG DAN VIET NAM THUONG TRU O KHU VU'C BIEN GIOI BU PIEU KIEN
NHAN TRE EM CUA NUGC LANG GIENG CU TRU O KHU VUC BIEN GIOI LAM CON NUOI

Ma s TTHC: 2.002349. H50
Ap dung tai co quan: UBND cap xa

Quy Poi twong thuc s A ‘A Thoi gian

trinh hién Noi dung cong vige thue hién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc myén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé thong bang tai khoan cta chi ho so.
3. Tai danh sach dich vu cong lwa chon dich vu “Cép gidy xdc nhén cong din Vigt Nam thuwong
trii 6 khu vyee bién gidi du diéu ki¢n nhin tré em cua nwdc ling giéng cw tru 6 khu vire bién
gioi lam con nuoi”. Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién 1a UBND cap
Xa tuong Gng tinh Quang Tri.

Nop ho Ngudi nop hd so | 4- Cap nhat, tai Ién day di cac thanh phan hd so, bao gom:
SO i

- Pon xin nhan con nudi theo mau s6 01 Phu luc IV Théng tu sb 10/2025/TT-BTP (Hinh thirc
nép: Ban scan (ban chup) va ngueoi ndp mang chinh dén d@é ndp truec tiép khi nhan két qua/ hodc giki
ban chinh qua dich vu buu chinh cong ich),

- Ban sao Ho chiéu, Thé cin cudc hodc gidy to co gia tri thay thé (Hinh thite nép: Ban sao chimg
thuc dign tu; truong hop ngp ban scan (ban chup) thi nguoi nop mang ban sao chimg thyc dén dé
nop truec tiép khi nhén két qud/ hodc giri ban sao c6 chimg thire qua dich vu buu chinh cong ich);

- Phiéu 1y lich tu phéap (Co quan gidi quyet thii tuc hanh chinh ¢ trdch nhiém yéu cau co quan
quan ly dir liéu ly lich tw phdp cung cap thong tin Ly lich tw phdp; cd nhan khi thuc hién cac thu
tuc hanh chinh nay khong phai nop Phieu ly lich tw phap trong ho so);,



https://dichvucong.gov.vn/
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- Vian ban xac nhén tinh trang hon nhan: Truong hop ngudi nhan con nudi 1a cip vo chong nhan
con nudi: Gidy chung nhan két h6n. Truong hop nguoi nhén con nubi 1a nguoi doc than nhan
con nudi: Co quan giai quyét thu tuc hanh chinh tra ctru thong tin vé tinh _trang hon nhéan cua
nguoi nhan con nudi trén HE thong thong tin giai quyet thu tyc hanh chinh cap tinh thong qua két
no1 voi Co sd dir liéu ho tich dién tir, Co sé dir liéu quoc gia vé dan cu (Hinh thirc nop: Ban sao
ching thuwce dién tir; truong hop ndp ban scan (bdn chup) thi nguoi ndp mang ban goc dén dé doi
chiéu khi nhan két qua hodc giri ban sao dwoc chitng thwe qua dich vu buu chinh cong ich);

- Glay kham strc khoe do bénh vién da khoa hodc phong kham da khoa hodc Trung tdm y té khu
vuc cap co gia tri sir dung néu duoc cp chua qua 06 thang, tinh dén ngay nop hé so tai Uy ban
nhan dan cap xa (Hinh thitc ngp: Bdn dién tir cé chir ky s ciia cd nhan, té chirc xdc nhdn hodc ban
sao chirng thuwce dién ti; triecong hop nép ban scan (ban chup) thi nguwoi ngp mang ban goc dén
dé nép khi nhdn két qua hodc giri ban sao dwoc chirng thiee qua dich vu bwu chinh céng ich);

- Van ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do UBND cép X4 noi
ngudi nhan con nudi thudng tra cap co gia tri sir dung néu duoc cap chua qua 06 thang, tinh dén
ngay nop ho so tai Uy ban nhan déan cap xa theo Mau sé 02 Phu luc IT Thong tu s6 10/2025/TT-
BTP (Hinh thirc ndp: Ban dién tir c6 chit ky s ciia cd nhdn, t6 chire xdc nhdn hodc Ban sao chirng
thuwee dién tir; truong hop nép ban scan (ban chup) thi nguoi nép mang ban chinh dén dé nép khi
nhdn két qua hodc giti ban sao dwroc chLZ’ng thwc qua dich vu buu chinh cong ich);

- Thé cin cudc; Gidy xac nhan thong tin vé cu tra, Gidy thong bao s6 dinh danh ca nhan va thong
tin cong dan trong Co s dit liu qudc gia vé dan cu trong trudng hop ngudi tiép nhan ho so
khong thé khai thac duoc thong tin cu tri ciia ngudi nhin con nudi theo cac phuong thirc néu tai
khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu (Hinh thirc nép:
Bdn sao chirng thuwc dién tit; truong hop ndp ban scan (ban chup) thi nguoi nép mang ban goc
dén @é doi chiéu khi nhdn két qua hodc gui ban sao dwoc chung thuc qua dich vu buu chinh cong
ich).

5. Thanh toan tryc tuyén phi/lé phi/nghia vy tai chinh: Khong

6. Bang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/truc tuyén/ buu chinh

7. DPang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc tin
nhin qua mang xa hoi (Zalo) /hoic tin nhin SMS trén dién thoai di dong.
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8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vy cong, td churc, ca nhan c6 thé lién hé qua sb dién thoai va
hop thu dién tir cia BPMC tai TTPVHVC ctia UBND cép xa duoc dang tai kem theo quy trinh
thuc hién dich vu cong tryc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop hd so truec tiép hoiic qua dich vu buwu chinh:

Nop hd so truc tiép tai Trung tdm phuc vu hanh chinh céng cép xa hodc qua dich vu buu chinh
cong ich theo thanh phan ho so va hudng dan néu trén.

1. Kiém tra, hoan thién thong tin cua ngudi ndp hd so. Xac nhén hinh thirc nop hd so: Truc tiép
/hoac truc tuyén/ hodc qua dich vu buu chinh.
2. Kiém tra thanh phan h6 so dién tu:

Bo phan tiép | 2.1. Truong hop ho so day dii, hop 1é:
nhan ho so va | - Ti€p nhan, cap nhat luu trit ho so dién t. i
. s A, o o A . _ N 04 gio lam
Budc 1 | trakétqua cua | - Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so. vide
TTPVH? Ceap | _ Chuyén hck)wsc cho Cong chic Tu phap phu trach linh vuc Nuoi con nudi tai Van phong UBND
xa va HDND dé xir Iy.
2.2. Truong hop hé so chua day du, hop 18 hoic khong du dleu kién giai quyet thi c6 thong bao
cho nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bod sung dé nguoi
c¢6 yéu cau bd sung, hoan thién.
Sau khi can bo mét cira tiép nhan ho so dién tir, Hé thong thong tin giai quyét TTHC tinh tu dong
day va dong bg thong tin ho so cua cong dan da nop sang He thong thong tin dang ky va quan ly
) ’ h¢ tich cia BO Tu phap (tai dia chi: hotichdientu.moj.gov.vn) d¢ Cong chttc Tu phap - Van phong
Cong chire Tu | UBND va HDND xur ly. o
Budc 2 h P hariJ-B\lga[r)l . | - Xt 1y hé so theo quy dinh, trinh Lanh dao Vin phong UBND va HDND kiém tra v trinh Lanh 09 ngiy lam
P OnIg—IBND va dao UBND xa ky ban giay két qua gidi quyet TTHC va trinh ky ban dién tur trén H¢ thong thong viee

tin dang ky va quan ly ho tich.

- Phéi hop véi Vin thu co quan vao s, dong dau ban gidy va ban dién tir két qua giai quyét
TTHC trén H¢ thong thong tin ddng ky va quan 1y h tich, vao so, luu trit ho so. Ban dién tir két
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qua giai quyét TTHC sau khi duoc van thu dong dau va ban hanh trén Hé thong thong tin ding
ky va quan Iy ho tich s€ dugc ty dong dong bo sang muyc “Két qua xur Iy” trén He thong thong tin
giai quyéet TTHC tinh.

- Chuyén két qua giai quyét vé Bo phén tiép nhan hd so va tra két qua cia TTPVHCC dé tra két
qua.

B phén tiép
nhéq hdsova | Xac nl,léln trén phén mém pl@t cira vé két qua TTHC da cQ tai b0 phan mot ctra; tra két qua TTHC 04 oidr 1am
Budce 3 tra két qua qua | ban gidy kem ban dién tir v€ kho cong dan; thong bao cho t6 chire, ca nhan theo cac hinh thuc dang £10
, . viéc
cua TTPVHCC | ky. i
cap xa
- Xuat trinh ddi chiéu hogc ndp ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc bang chit ky Khéna tinh
Nz s0 nhung chua dugc ky s6 khi dén nhéan két qua hoac gtri qua dich vu buu chinh. Png |n
Nhan két e A 1A o . o ] Tz . A . . vao thoi
qua Nguoi ndp ho so | - Nhan k§t qua TTHC t}}eo hinh thirc da dang ky: Truc ti€p /hodc truc tuyén/ hoac qua dich vu buu gian giai
chinh. P@ng thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li¢u dién tr ctia to chirc, ca nhan quyét
trén Cong dich vu cong.
10 ngay

Tong thoi gian gidi quyét TTHC

lam viéc

* Biéu mau kém theo:
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Maiu s6 01 Phu luc IV Théng tw s6 10/2025/TT-BTP

CONG HOA XA HQOI CHU NGHIA VIET NAM

Dgc ldp - Tw do - Hanh phuc

Anh chan dung

cla nguwdi nhan

con nudi (Ong),
kich c& 4x6 cm

DPON XIN NHAN CON NUOI

Anh chan dung
cla nguwdi nhan
con nubi (Ba), kich
cd 4x6 cm

1. Phdn khai vé ngwoi nhgn con nubi

~

Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

Quoac tich?®

S6 dinh danh c& nhan/Hg
chiéut®0

Noi cu tri®t

2 .Phan khai vé nguwoi dwoc nhgn 1am con nuoi
Ho, ChiE dém, tEN: ..o Gidi tinh®™: ..
Ngay, thang, RAmM STNA: .......c.ccooooioiiiiiiiiiei e Quoac tic
S6 d@inh danh A NNAN/SE HE ChIEUZZ:...........c.ovuiieieieeieeises e
Noi sin

19 Trudng hop dang ky viée nudi con nudi & trong nude, ghi Uy ban nhan dan cip x3 noi giai quyét viéc nudi con nudi.
Trudng hop dé nghi xac nhan cong dan Viét Nam thudng tra & khu vue bién gi6i du didu kién nhan tré em cta nudc lang
giéng cu tra & khu vuc bién gi6i 1am con nuéi, ghi Chu tich Uy ban nhan déan cip xa noi giai quyét viéc nudi con nubi.
Trudong hop dang ky viéc nudi con nudi tai Co quan dai di€n Viét Nam ¢ nudc ngoai, ghi Co quan dai dién Viét Nam noi
dang ky viéc nudi con nudi. Truong hop nguodi nudc ngodi thuong tra ¢ Viét Nam nhan tré em Viét Nam lam con nudi,
ghi S¢ Tu phép noi ding ky viéc nudi con nudi. Truong hop dé nghi xac nhan cong dan Viét Nam & trong nudce di didu
kién nhan tré em nudc ngoai lam con nudi, ghi Chi tich Uy ban nhan dan tinh/thanh phd noi ngudi nhan con nudi thuong
tra.

20 B6i voi truong hop nguoi nurde ngoai thuong trii & Viét Nam nhéan tré em Viét Nam 1lam con nudi.

21 Trweing hop ndp ho so tryc tuyén: cdc théng tin duoc khai thac tir Co s& dit liéu qudc gia vé dan cu dé tu déng dién
vao biéu mau, d6i twgng thyc hién tha tuc hanh chinh khong can ké khai. Néu cac théng tin khong dugc tu dong dién
vao biéu mau thi d6i twong thuc hién thi tuc hanh chinh ké khai day da.

Truwdng hop ndp ho so gidy (ndp truc ti€p hodc qua hé théng buu chinh): d6i twong thuc hién thd tuc hanh chinh ké
khai day dd thong tin trong biéu mau.

22 Pbi voi cac truong hop dé nghi xac nhan du diéu kién nhan tré em nudc ngoai lam con nuéi.



Noi cur P L
ThUOC doi twong23 ......................................................................................................................
7 Hién dang song tai gia dinh ciia Ong/Ba:

HO, CNIE e, TN ettt e e et e e e s ebb e e e st e e e sbe e e e s sbeeesabeeens
INOT CU TFULT oottt et e et e et e e et et e e e b e e e e kb e e e snb e e e e anbeeeannbeeeeans

DigN thOQI/TRU GIEN TEL ..o
7 Hién dang song tai Co sé nudi duong:
Tén/dia CNi cor SO MUGT ALONIY o..vveivieiiiiiie et ettt e be s

3. Cam doan

Chung t6i/Toi cam doan nhing loi khai trén ddy la dung suw that, viéc nhan con nuoi
la tz nguyén, nham xac ldp quan hé cha, me va con lau dai, bén ving, vi lgi ich tét nhdt cua
con nudi. Chang t6i/Toi cam két sé cham séc, nudi dwéng, 9ido duc chdu nhw con dé cua
minh va thuc hién moi nghia vu cia cha me déi Véi con theo quy dinh cia phép ludt. Ching
t6i/Toi cam két trong thoi han 03 nam, ké tir ngay giao nhdn con nuéi, dinh ky 06 thang mét
lan, g bao céo vé tinh hinh phat trién cia con nudi cho Uy ban nhan dan cdp xa noi chiing
t6i/téi cw trut

Pé nghi Co quan cé tham quyén xem xét, gidi quyét.

(Ky, ghi rd ho, chir dém, tén) (Ky, ghi r6 ho, chir dém, tén)

2 Ghi 15 dbi tugng: tré em bi bé roi/tré em mo i ca cha va me/tré em ¢ hoan canh dic biét khac/con riéng/chau rudt.

an(mg hop ngudi nhan con nudi va ngudi duge nhan lam con nudi tam trd & nudce ngoai, gui Co quan dai dién Viét
Nam ¢ nu6c ngoai. Truong hop cha, me nudi thay d6i noi thuong tra khi chua hét thoi han phai thong bao tinh hinh phat
trlen ctia con nudi, cha, me nudi co trach nhiém tiép tuc thong bao tinh hinh phat trién ctia con nuéi cho Uy ban nhan déan
cép x4 noi chuyén dén cho dén khi hét thoi han 03 niam ké tir ngdy giao nhan con nudi.
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Mau s6 02 Phu luc II Thong tw s6 10/2025/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc ldp - Tw do - Hgnh phuc

VAN BAN XAC NHAN HOAN CANH GIA DINH, TINH TRANG CHO O, PIEU KIEN
KINH TE CUA NGUO1 NHAN CON NUOI

I. THONG TIN VE NGUO1 NHAN CON NUOI

=

Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

S6 dinh danh ca nhan

Noi thuong trd

Noi tam tri®®

I1. HOAN CANH GIA PINH CUA NGUO1 NHAN CON NUOI
1. Tinh trang hén nhan, gia dinh

[/Chua kéthon  //Két hon /JLy hén

[7Chuwa co con de

[7Dd co con dé [7Dad co con nuoi Néu rd sé liwong con: ...

Thanh vién khac séng cing:

- Néu sé thanh vién song clng V& ngwoi nhdn  com  nudi: ...
- Néu rd mai quan hé gia dinh véi ngieoi NNAN CON NUBI: «...cveveeeeeeeeeeee e,

-Y Kién, thdi d cia thanh vién trong gia dinh déi Véi viéc nhdn con nudi:
/7Ung hg viéc nhan con nu6i /7Khéng ung hé viéc nhan con nudi
/7Y kien khac:

I11. TINH TRANG CHO O, PIEU KIEN KINH TE

1. Nha ¢
L2110 o] TR
/7Nha thuéc so hiru /Nha thué /7Nha ¢ khac
Khoéng gian danh cho con nudi:
/7CO
/7Khéng
2. Nghé nghigp, thu nhdp
- Nghé nghiép (NBU 16 TAM NGNE Q1) w.v.vevveieeeceeeeeeee et
- Thu nhdgp:
[ITién Ieong thAng (MU SG TEN ......c..eveeeeeeereeeeeeeeeeeseses et sen s )

25 Trudng hop noi thuong tri va noi tam tri khac nhau thi dién ca thong tin vé noi thudng tri va noi tam tra.
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/7 Thu nhdp t&r san xudat, kinh doanh, hanh nghé déc ldp (néu so

/7 C&c nguon thu nhdp KhaC..........ccvveeveeeenn. (tai khoan tiét kiém, cho thué bdr dong
san, cho tang cua ngwoi than, ban quyeén...)
3. Cac tai san khac (néu co, ghi cu thé):

Nguwoi nhgn con nudi
X (Ky, ghi rd ho, chiz dém, tén)
ong Ba

IV. PHAN Y KIEN, DANH GIA o ,
1. Ddanh gia vé hoan cdnh gia dinh, tinh trang ché 6, dieu kién kinh té ciia ngwoi nhdn con
nuoi®

e , ngay........ thang.......... nAM..............
Xac nhdn cia co quan cé tham quyén noi ngwoinhgn Nguwoi ddinh gid
con nudi cw tri®’ (Ky, ghi rd ho, chiz dém, tén)
Xac nhgn ch#z ky bén la cua Ong/Ba
.................................................... la ngwoi da tién hanh

xac minh, danh gia hoan canh gia dinh, tinh trang cho
o, diéu kién kinh té cua nguroi nhan con nuoi.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chit ky cua nguoi co tham quyén, dau)

Ho va tén

2 Panh gia ngudi nhan con nudi di hay khong du diéu kién dé nhan con nuodi. Néu viéc dang ky nudi con nudi duge
thyc hién tai Uy ban nhan dan cap x4 thi cong chirc cap xi noi ngudi nhan con nudi cur tra thyc hién viée danh gid. Néu
viéc dang ky nuoi con nudi dugce thuc hién tai Co quan dai dién Viét Nam & nudc ngoai thi vién chire 1anh sy/ngoai
giao thuc hién viéc danh gia.

27 Néu viéc dang ky nudi con nudi duge thyc hién & trong nudc thi Uy ban nhan dan cdp xa noi nguoi nhan con nudi cu
tra xac nhan. Néu viéc dang ky nudi con nudi dugce thyc hién tai Co quan dai dién Viét Nam & nudc ngoai thi Co quan
dai dién Viét Nam & nudc ngoai xac nhan.

Trudng hop ngudi nhan con nudi c6 noi thudng tri va noi tam tra khac nhau, néu Uy ban nhan dén cép x3 noi ngudi
nhén con nudi thudng tru dé nghi Uy ban nhan dan cép x4 noi ngudi nhan con nudi tam tra thuc hién viéc xac minh,
danh gi4 hoan canh gia dinh, tinh trang chd &, diéu kién kinh té thi Uy ban nhan dan cép xi noi ngudi nhan con nudi
tam tra thyuce hién va c6 cong van giri cho Uy ban nhan dan cip x4 noi ngudi nhan con nudi thuong tri kém theo van ban
nay.
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Quy trinh s6: 04.NCN-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI

THU TUC GHI VAO SO PANG KY NUOI CON NUOI VIEC NUOI CON NUOI PA PUQC GIAI QUYET

TAI CO QUAN CO THAM QUYEN CUA NUGC NGOAI
~ Mi s6 TTHC: 2.002363. H50
Ap dung tai co quan: UBND cap xa

Quy
trinh

Poi twong
thue hién

Noi dung cong viéc

Thoi gian
thue hi€én

Nop hd
SO

Nguoi nop ho
SO

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cbéng truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. bang ky/ Pang nhap vao Hé thong bang tai khoan ctia chii hd so.

3. Tai danh séach dich vu cong Iya chon dich vu “Ghi vao s6 ding ky nuoi con nudi viéc nudi con nuoi
da dwoc gidi quyeét tai co quan co tham quyén cia nuoc ngoai”. Tai Co quan thuc hién, chon tinh
Quang Tri, don vi thuc hién 1a UBND cap x& tuwong tng tinh Quang Tri.

4. Cap nhat, tai 1én dy du cac thanh phan hd so, bao gom:

- Nhép thong tin T khai ghi vao sé ho tich viéc nudi con nudi (e-form) ban hanh kém theo Thang
tu s6 10/2020/TT-BTP trén bi€éu mau tuong tac dién tu;

- Gidy to ching minh viéc nudi con nudi di dugc giai quyét tai co quan c6 thim quyén cua nudce
ngoai (Hinh thitc nop: Ban sao chitng thuc dién tir; truong hop nép bdan chup scan thi dong thoi
gui ban sao co chung thuc qua dich vu buu chinh cong ich),

- Van ban uy quyén (duogc ching thuc) theo quy dinh cua phap luat trong trudong hop iy quyén viée
ghi chu. Truong hop nguoi duge uy quyen la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt
cua ngudi iy quyen thi van ban ty quyén khong phai chiing thuc (Hinh thirc nop: Ban sao chung
thue dién tw; truong hop nop ban chup scan thi dong thoi guii ban sao co chung thuc qua dich vu
buu chinh cong ich);

- Van ban chiing nhan viéc nudi con nuoi da dugc thuc hién phu hop vdi di€u udc quoc té cia co
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quan c6 thAm quyén cua nudc ngoai (trong truong hop viée nudi con nudi di duge giai quyét theo
quy dinh cta diéu uwdc qudc té ma Viét Nam va nudc noi giai quyét viée nudi con nudi cung 1a
thanh vién) (Hinh thirc ndp: Bdn sao chitng thiee dién tir; truong hop ndp ban chup scan thi dong
thoi guri ban sao co6 chirng thuce qua dich vu buu chinh céng ich);

- Ho chiéu hodc Ching minh nhan dan hoic The can cude cong dan hodc cac gidy to khac co dan
anh va thong tin ca nhan do co quan c6 thAm quyén cép, con gia tri sit dung de chtng minh vé nhan
than cua nguoi co yéu cau ghi vao S6 viéc nudi con nudi da duge giai quyét tai co quan c6 tham
quyén cta nude ngoai. Truong hop cac thong tin ca nhan trong cac gidy to nay da c6 trong Co s&
dir liéu qudc gia vé dan cu, Co so dit liéu ho tich dién tir, dugc hé théng dién tu dong thi khong
phai tai 1én (Hink thite nép: Ban sao chitng thuee dién tir; triong hop ndp ban chup scan thi dong
thoi gui ban sao co chung thuc qua dich vu buu chinh cong ich),

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong
thé khai thac duoc thong tin vé noi cu tra clia cong dan theo cac phuong thirc quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/NDCP ngay 21/12/2022 ciia Chinh phu. Céc gidy to ching minh
thong tin vé cu tra bao gdm: Thé cin cudc cong dan; Chirng minh nhan dan; Gidy xac nhan thong
tin vé cu tra, Gidy thong bao sb dinh danh «ca nhan va thong tin céng dan trong Co s dir liu qudc
gia vé dan cu. Truong hop cac thong tin vé gidy to chirg minh noi cu tra da dugc khai thac tir Co
s dit liéu quéc gia vé dan cu bang cac phuong thire nay thi ngudi ¢ yéu cau khong phai xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (Hinh thirc ndp: Ban sao chirng thiee dién tir; triong hop ndp
ban chup scan thi dong thoi giri ban sao ¢é chiing thie qua dich vu buu chinh c¢éng ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Nop trong qua trinh xt 1y.

- Sau khi ndp hd so thanh cong trén Cong DVCQG, Cong dén chi thanh toan duoc khi can bo giri
yéu cau thanh toan/chd thuc hién nghia vu tai chinh; Cong dan dang nhap tai khoan tai Céng
DVCQG, chon menu “Théng tin va Dich vu” = “Tra ciru hd so””, Nhap Mi ho so, M bao mat
dé Tim kiém ho so; Chon “Kiém tra thong tin thanh toan” dé xem chi tiét Thong tin thanh toan.
Chon nut Tiép tuc thanh toan (Trang thai hd so: Yéu cau thanh toan phi, 1¢ ph1 DVC), nhap céac
thong tin bat budc va chon “Thanh toan”, hé thong tu dong diéu huéng dén giao dién thanh toan
qua nén tang Payment Platform cua Cong DVC qudc gia. Cong dan thue hién thanh toan truc tuyen
dung véi sb tién phi, 1¢ phi theo quy dinh. Sau khi d4 thanh toan thanh cong, hé thong ty dong diéu
hudng vé giao dién “Quan 1y hd so” cta cong dan.




31

- Mitc 18 phi cy thé nhu sau:

* Cac x4, phuong trén dia ban tinh Quang Binh (cii) 4p dung muc thu tai Nghi quyét sb
02/2021/NQ- HPND ngay 13 thang 8 nam 2021 cia HDND tinh Quang Binh:
+ L& phi: 56.000 déng/tmc‘mg hop;

+ Truong hop xin cap thém ban sao Trich luc Ghi vao So viéc nudi con nudi da duoc giai quyet tai
co quan c6 thAm quyén cua nudc ngoai (neu c6 yéu cau) thi thuc hién theo mire thu (8.000 dong/1
ban) ban sao theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh.
+ Mién 1€ phi cho nguoi thudc gia dinh co6 cong voi cach mang; nguoi thuoe ho nghéo; ngudi
khuyeét tat.

* Cac x4, phuong, dic khu trén dia ban tinh Quang Tri (cii) ap dung mitc thu theo Nghi quyét s6
49/2023/NQ-HDND ngay 19 thang 7 nam 2023 ciia HDND tinh Quang Tri :

+ Lé phi: 40.000 déng/tmc‘mg hop;

+ Truong hop xin cap thém ban sao Trich luc Ghi vao SO viéc nudi con nudi da duoc giai quyet tai
co quan c6 thim quyén cia nudc ngoai (neu ¢ yéu cau) thi thuc hién theo mirc thu (8.000 dong/1
ban) ban sao theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.
+ Mién 1¢ phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thude ho ngheo; nguoi
khuygét tat.

6. Pang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/truc tuyén/ buu chinh

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhdn qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thuc hién dich vu cong, t6 chirc, ca nhan c6 thé lién hé qua s6 dién thoai va hop
thu dién tir cia BPMC tai TTPVHVC cua UBND cép xa dugc dang tai kém theo quy trinh thyuc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so truec tiép:

Nop ho so truc tiép tai Trung tim phuc vu hanh chinh cong cap x3 hodc qua dich vu buu chinh
cong ich theo thanh phan ho so va huéng dan néu trén.
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TRUONG HQP KHONG CAN PHAI XAC MINH

B0 phan tiép
nhan ho so va

1. Kiém tra, hoan thién thong tin ciia nguoi1 ndp hd so. Xéac nhan hinh thirc nop hd so: Truc tiép /hoac truc tuyén.
2. Kiém tra thanh phan h6 so dién tu:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trit hd so dién tu.

- Kiém tra thoi gian nop ho so:

+ Néu tiép nhefm ho so trude thoi diém 15h00° cia ngay lam viéc. Can bd tiép nhan tai by phan mot ctra thuc hién
chon thoi diém hen trd ngay trong ngay lam viéc.

Buoc1 | trd ket qua cila + Néu tiép nhén hd so sau thdi diém 15h00° cua ngay lam vi¢c. Can bd tiép nhan tai bd phan mot ctra thuc hién
TTPVHCC N , NN
cAp XA chon thoi diém hen tra trong ngay lam viéc ti€p theo.
P - Giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.
- Chuyén hd so cho Cong chirc Tu phap phu trach linh virc Nudi con nuéi tai Vin phong UBND va HDND dé xir
ly.
2.2. Trudng hop ho so chua day di, hop 1¢ hodc khong du diéu kién gidi quyét thi c6 thong bao cho nguoi yéu cau
bd sung, hoan thién hd so, néu 3 loai gidy td, ndi dung can bd sung dé ngudi ¢ yéu cau bd sung, hoan thién.
Sau khi can bo mot cura tiép nhan ho so dién ti, He¢ thng thong tin giai quyét TTHC tinh ty dong day va dong bod
thong tin ho so cia cong dan da ndp sang H¢ thong thong tin dang ky va quan 1y hd tich ciia Bo Tu phép (tai dia
chi: hotichdientu.moj.gov.vn) dé Cong chttc Tu phap - Van phong UBND va HDND xir 1y.
Cone chite Tu | -~ Xu ly ho so theo quy dinh, trinh Lanh dao Van phong UBND va HDND kiém tra va trinh Lanh dao UBND x4
phgp - Vin ky ban gidy két qua giai quyét TTHC va trinh ky ban dién tir trén Hé thong thong tin dang ky va quan 1y ho tich.
Buoc 2 phong UBND | - Phéi hop véi Vin thu co quan vao sd, dopg dau ban‘glay va ban dién tir két qua giai quyét TTHC trén Hé thong
vaHPND | thong tin ding ky va quan ly ho tich, vao s6, luu trir h6 so. Ban dién tir ket qua giai quyet TTHC sau khi duge van
thu dong dau va ban hanh trén Hé théng thong tin dang ky va quan 1y ho tich s€ duoc ty dong dong bo sang muc
“Két qua xir 1y”” trén Hé thng thong tin giai quyét TTHC tinh.
- Chuyén két qua giai quyét vé Bo phén tiép nhan hd so va tra két qua cia TTPVHCC dé tra két qua.
Bude 3 B0 phan tiép | X4c nhan trén phan mém mot cira vé két qua TTHC di c6 tai bd phan mot cira; tra két qua TTHC ban gidy kém ban

nhan ho so va

dién tir vé kho cong din; thong béo cho td chirc, c4 nhan theo cac hinh thirc ding ky.
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tra két qua cua

TTPVHCC
cap xa
Nhin | Ngudindp hd | Nhin két qua TTHC theo hinh thire da dang ky: Truc tiép /hodc truc tuyén. Pdng thoi nhan két qua TTHC ban dién tir
két qua SO tai Kho quan 1y dir li¢u dién tir cua t6 chirc, ca nhan trén Cong dich vu cong.

Thoi gian giai quyét TTHC:

- Néu tiép nhén hd so trwéc thoi diém 15h00 ciia ngay 1am viée, thi thoi han hen tra toi da trén Hé thong 1a trong ngay lam viéc.

- Néu tiép nhan hd so sau thoi diém 15h00 ciia ngay lam viéc, thi thoi han hen tra toi da trén Hé thong 1a trong ngay lam viéc tiép

theo.
. - 5 . Thoi han
I TRUONG HQP CAN PHAI XAC MINH cae X
) giai quyet
1. Kiém’tra, hoan thién thong tin ctia ngudi ndp hd so. Xac nhan hinh thirc ndp ho so: Tryc tiép /
truc tuyén/ hodc qua dich vu buu chinh.
2. Kiém tra thanh phan ho so dién tur:
Bo phan ti &p 2.1. ,Tru’O'ng hop ho so day du, hO’p 1€:
nhan ho so va | - Ti€p nhan, cap nhat luu trir ho so dién tu. R
. 1A a 04 gio lam
Bude 1 tra ket qua cua | _ Guri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hod so viéc
TTPVHCC i . p . v q g v p * v
cap xa - Chuyén ho so cho Cong chirc Tu phap phu trach linh vye Nudi con nuéi tai Van phong UBND
va HDND dé xu ly.
2.2. Truong hop ho so chua day du, hop 1¢ hoac khong du dleu kién giai quyet thi 6 thong bao
cho ngudi yéu cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bo sung dé ngudi
c6 yéu cau bd sung, hoan thién.
) Cong chuc Tu | Sau khi can by mot cura tlep nhén hd so dién tir, Hé thong thong tin giai quyet TTHC tinh ty dong | 02 ngay lam
Bude 2 phép - Vin day va dong bo thong tin hd so ciia cong dan da nop sang Hé thong thong tin ding ky va quan 1y viée
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phong UBND

ho tich ciia B6 Tu phép (tai dia chi: hotichdientu.moj.gov.vn) dé Cong chirc Tu phap - Vin phong

va HDND | UBND va HDND xu ly.
- Xtr Iy ho so theo quy dinh, trinh Lanh dao Van phong UBND va HDND kiém tra va trinh Lanh
dao UBND xa ky ban giay két qua gidi quyét TTHC va trinh ky ban dién tir trén Hé thong thong
tin dang ky va quan 1y hd tich.
- Phéi hop véi Vin thu co quan vao sb, dong du ban giéx va ban dién tir két qua giai quyét TTHC
trén H¢ thong thong tin dang ky va quan 1y ho tich, vao s6, luu trir ho so. Ban dién tur két qua giai
quyét TTHC sau khi duoc van thu dong du va ban hanh trén Hé thong thong tin dang ky va quan
1y ho tich s& dugc tu dong dong bd sang muc “Két qua xir 1y trén Hé thong thong tin giai quyét
TTHC tinh.
- Chuyén két qua giai quyét vé Bo phan tiép nhan ho so va tra két qua ciia TTPVHCC dé tra két qua.
BO phén ticp . " ,
nhan ho so va | Xac nhan trén phan mém mot ctra vé két qua TTHC da c6 tai bd phan mdt ctra; tra két qua TTHC 04 oiss 1am
Budce 3 | tra két qua cua | ban gidy kém ban dién tir vé kho cong dan; thong bao cho to chire, ca nhan theo cac hinh thic dang s10
, viéc
TTPVHCC | ky. :
cap xa
- Xuét trinh d6i chiéu hodc nop ban gidy céc }16 50, vin ban dién tir c6 yéu cau xac thuc bang chir Khdng tinh
Nhan | Nguoinop hd | kY 86 nhung chua duge ky 6 khi dén nhan két qua hodc guri qua dich vu buu chinh. vao thoi
ket qua SO - Nhan két qua TTHC theo hinh thtrc da dang ky: Truc tiép /hodc truc tuyén. Déng thoi nhan két | glan %iéi
qua TTHC ban dién tir tai Kho quan 1y dit liéu dién tir ctia to chirc, ca nhan trén Cong dich vu cong. quyct
03 ngay

Téng théi gian gidi quyét TTHC

lam viéc
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Biéu mAu twong tac dién tir ban hanh kém theo Théng tu s6 10/2020/TT-BTP
NOI DUNG MAU HO TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC NUOI CON NUOI
I. Thong tin vé nguwoi yéu ciu ghi vao S6 hd tich viéc nudi con nudi
(1) Ho, chir dém, tén;
(2) Sb dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng).

II. Thong tin vé con nudi

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S dinh danh c4 nhan;

(11) Gidy to tiy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/Ho
chiéu/Giay to hop 18 thay thé); sd, ngdy, thang, nim cp, co quan cip; ban chup dinh
kem;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé me nudi

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét ri€éng 03 truong thong tin ngay, thang, ndm);
(15) Dan tdc;

(16) Quéc tich;

(17) Sé dinh danh ca nhan;
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(18) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé cha nudi

(20) Ho, chit dém, tén;

(21) Ngay, thang, nam sinh (tach biét ri€éng 03 trudong thong tin ngay, thang, nam);
(22) Dan tdc;

(23) Quéc tich;

(24) S6 dinh danh c4 nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 16
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém);

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).
V. Théng tin vé viéc ding ky nudi con nuoi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén quéc gia da dang ky;

(28) Giay to chung nhan viéc nudi con nudi do co quan cd tham quyén ciia nudc ngoai
cap (s0, ngay, thang, nam cap);

(29) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(30) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tr s€ dugc guri vé Kho quan ly dir liéu cua cé nhan/dia chi thu
dién tir/thiét bi s6/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(31) H6 so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that, chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy t& chirng minh noi cu tra d3 duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tir dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thic truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat
viéc cung cap thong tin; nguoi yéu cau trude d6 di ding nhap vao hé thong, thue hién
xac thuc dién tir theo quy dinh.
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